IIpunoxenne

YTBEPXJIEHO

ITpuxazom MAOY «COII Ne 7 ¢ yriiyOJIeHHBIM
H3YYEHHEM OTIEILHBIX IPEAMETOBY

or 24.11.2015r. No 134/2

Koaexc

ITHKH H ClTyeOHOro noBeaeHus paGoTHHKOB
MAOY «COILI Ne 7 ¢ YTIIyONICHHBIM H3Y4EHHEM OTIENbHBIX NPEIMETOBY

I'nasa 1. OBIUUE IOJIOKEHUS

. Hacrosmmit Komexkc »THkH 1 CIy>X€0HOrO HOBeleHUs (natee — Konexc) paboruukon
MAOY «COHI Ne 7 ¢ YIIyONEHHBIM H3yYeHHEM OTHEbHEIX IIpeAMETOBY (lanee — paGOTHHUKH
YUPEXKICHHS), YCTAaHABIHBAET OCHOBHBIE TpaBuia  CIyxeGHOro MOBENeHHS pPaGOTHHKOB
YIpeXKICHUS, OOMUE MPUHIIAIIED IIPOGECCHOHATBHOM, CiTyKe6HO} 3THKH, KOTOPBIMH JOJKHBI
PYKOBOICTBOBATECS PaGOTHHKH yUpEKICHHS.

2. Henslo nacrosmero Konexca ABJICTCH yCTAHOBJICHHE 3TUYECKUX HOPM ciyxe6Horo

CILy)X€OHOTO IOBEACHUS PaGOTHHKOB YUPEKACHHA.

Hacrosmmit Kozexc npussaH mOBBICHTE 3G(EKTHBHOCTL BHINONHEHHS paboTHHKaMu
YAPEKICHUS CBOMX NO/DKHOCTHBIX OOS3aHHOCTEH, YBOKUTEIPHOTO OTHOINCHHWS K AESTEIbHOCTH
PaGOTHHKOB Y4pesKIeHHS.

3. Hacrosmmit Konmekc pa3paboTaH B COOTBETCTBHH ¢ DenepanbHBIM 3aKOHOM OT 25
Ackabps 2008 N 273-03 "O IPOTHBOJEHUCTBHH KOppYIIHH", OOINENPU3HAHHLIMY HPABCTBEHHEIMH
NPHHIHIIAMH H HOPMaMH POCCHUCKOro o6ImIecTsa rocyaapcraa.

4. Ilpu 3axmouennn Tpyaosoro AOTOBOpa PYKOBOAHTEIEb YUPEKACHUA OOS3aH 03HAKOMUTS
PabOTHHKaA yUpex)IEHHs ¢ HACTOSIIHM Konmexcom.

5. 3HaHuWe U cobmonenue pabOoTHHKaMH yupexneHus HOpM Hactosmero Kozgekca sepnsercs
OMHHUM H3 KPHTEPHEB OLEHKH KAuecTBA HX NPOYECCHOHANBHON IeSTENBHOCTH | CITyxkebHOro
IIOBEICHHUS.

6. Hapymenue pa6GoTamxom YIPEHICHHST  HOPM HacTosimero Kogmexca momsexut
MOPAIEHOMY OCYXXICHHIO, MOXET YYHTHIBATHCS [PH IIPOBENICHHH aTTeCTalUH paGOTHMKOB Ha
COOTBETCTBHC 3aHMMaeMOH JOJDKHOCTH, IIPH TIPAMEHEHHH JUMCHMIUIMHADHBIX B3BICKAHMIA, npu
NOOLIPEHHN PaOOTHUKOB, a B CIIydasx HapyICHMs UM 3aKOHOHATeIbLCTBA Poccuiickoii Denepanyu
H CBepUIOBCKOM 0o6nacTi paGoTHMK YUIPESKIOCHUA HECET OTBETCTBEHHOCTS, IPEAYCMOTPEHHYIO
3aKOHOAaTensCcTBOM Poccuiickoit ®enepanuu.

I'naga 2. OCHOBHBIE ITPABHJIA CIYXEBHOTI'O MTOBEJAEHUA
PABOTHHUKOB YUYPEKIEHUSA

7. OcHoBHBIE mpaBuia CIy’eOHOTO TOBENEHHS PaGOTHHKOB YUPEXKICHUS  SBISIOTCS
NOBeieHus rpaxcaan Poccuiickoii ®enepanuu B cBs3y ¢ OCYLICCTBIEHNEM UMH NPO(PECCHOHAIBHBIX
AOIKHOCTHBIX 0053aHHOCTEH B chepe AeTeNbHOCTH YYPEXKIACHHS.

8. PaGoTHHKY yupexnenus, coznapas OTBCTCTBCHHOCTB IE€PE]] FOCYIAPCTBOM, OBILECTBOM 1
IpaXiIaHaMH, IPU3BAHBI;

1) w#cnomuste  momkmHOCTHEIE 0053aHHOCTH  NOGPOCOBECTHO ¥ Ha BBICOKOM
Npo¢ECCHOHANEHOM YPOBHE B LI€IISX obecnedenus sddexTuBHO! PaboThI yupexaeHus;

2) ucxoauTE M3 TOrO, YTO IpH3HAHUE, COOMONeHue 1 3amuTa Ipas u cB06GOX YenmoBeka u
TPaXIaHuHa ONpPENENsIOT OCHOBHOM CMBICH H CONCPKAHUC NEATENHHOCTH pPabOTHHKOB
YUPEKICHHS,;

3) OCYIIECTBIATE CBOIO AEATEMBHOCTS B Hpenenax mojTHOMOYHI yupexaeHus;
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4) obecrieunBare PaBHOE, OeCIIPHCTPaCTHOE  OTHOLIEHME KO  BCeM
(H3MYECKHUM M JOPHIMYECKHM JHIAM, HE OKA3bIBATE IPEINOYTEHUE KaKUM-TH00 OOIIeCTBEHHbIM
UM PEIIATHO3HEIM O0BbEIMHEHIAM, POGECCHOHANBHEIM WM COIHATBHBIM TpynmnaM, rpaxiaHaM H
OpraHu3anvsaM U HE JOIYCKATh IPEAB3ATOCTH B OTHOINEHUH TAKHX 00BeIMHEHu A, rpynm, rpaxian
H OpraHu3allHii;

5) HCKIOYaTh ACHCTBHSA, CBA3AHHBIE C BIMSHHEM KAKHX-THGO JUYHBIX, UMYLIECTBEHHBIX,
(bMHAHCOBEIX W MHEIX MHTepeco, HPENATCTBYIOMUX JA0OPOCOBECTHOMY HCIIOHEHUIO HMH
JMOJDKHOCTHBIX 00SI3aHHOCTEH;

6) YBENOMIATH DYKOBOIMTENS YUpeKIECHHS, OpraHel IpPOKYparypel M (W) IpyTHe
T'OCYapCTBEHHBIC OpraHbl 060 BCeX CIyyasx obpaiieHHs K PabOTHHKY YYpEKAEHHS KakKUX-Tu60
M1 B LUC/IX CKIIOHEHUS K COBEPIIECHHUIO KOPPYIITHOHHBIX M HHBIX IPaBOHAPYHICHMIA;

7) cobGonaTh yCTaHOBNEHHbIE (eNCPATBHEIMA ¥ OG/IACTHEIMA 3aKOHaM¥ OrpaHHYEHHS U
3aIpeThl, CBA3AHHBIE C MCHIONHEHHEM IPO(ECCHOHANBHBIX, CITYXeOHBIX 06s13aHHOCTE}H;

8) cobmonate 6GecnpHCTPACTHOCTS, HCKIIFOYAIOIYyI0 BO3MOXHOCTh BJIHSAHUA Ha HX
NPO(ECCHOHANEHYIO  IeSTENBHOCTD PCIICHHN MONHTHYECKUX NApPTHH ©  OGIIECTBEHHBIX
oObenuHeHuit;

9) NpOSBIATL KOPPEKTHOCTH M BHHMATEJIHHOCTE B OOpalleHHH C TIpaXkIaHaMd H
JOJIKHOCTHEIMH JIHIAMH,

10) nposBIsSTL TepmuMocTs u YBaXEHHME K OObIYasM M TpagunusM HaponoB Poccun u
APYTHX TOCYyZNapCTB, YYHTHIBATH KYIBTYPHBIE M HWHEIE OCOOEHHOCTH Pa3IUYHBIX STHUYECKHX,
COLMANBHBIX rpymnn u KoH(eccwHii, Coco6CTBOBATh MEXHallHOHAIEHOMY 51
MEXKOH(ECCHOHAIBHOMY COTTIACHIO,

11) BosmepxuBaTecs oT moBeneHws, KOTOpOE€ MOrJI0 OBl BBI3BATH COMHEHHE B
A0OPOCOBECTHOM HCIOJIHEHHH PabOTHHKOM YIPEKICHUAN NOJDKHOCTHBIX OOS3aHHOCTEH, a Takke
u3berath KOHGIMKTHBIX CHTYaLHi, CIOCOGHBIX HAHECTH YImep6 ero peryTalHM WM aBTOPHTETY
YUPEKIECHHS,

12) mpuHMMATL NpemYCMOTpEHHBIE 3aKOHONATEIHLCTBOM Poccuiickoit ®exepaimu  u
Caepanosckolt oGnacta Mepsl 1o HCMIOIMYMEHNIO BO3HMKHOBEHUS KOH(IMKTA HHTEPECOB H
YPETYTHPOBAHHIO BOHHKIIHX CI1y4aeB KOHGINUKTA HHTEPECOB;

13) He ucmonw3oBare ciyxe6HOE IONOKEHHE IS OKA3AHHS BIMSHILS Ha JESITeNIbHOCTh
TOCYNapCTBEHHEIX OPraHOB, OPraHOB MECTHOTO CAMOYIPABJIEHHS, OPIaHM3ANMH, IOJDKHOCTHEIX
/L, IOCYyNApCTBCHHBIX M MYHHIMNAIBHBIX CIYXallAX M TPaxIan IIPH PELIEHHHM BOIPOCOB
JIMYHOTO XapaKTepa,

14) Bo3zep)HBaThCS OT NMyGIUYHBIX BEICKA3BIBAHHIA, CYXIE€HHH M OLICHOK B OTHOIUECHHH
ACSTCILHOCTH YIPEKACHHUA, €TO PYKOBOAMTEIIA, €CIIH 3TO HE BXOIUT B JOJDKHOCTHBIC OGS3aHHOCTH
PaboOTHHKA yIpeKICHHS; '

15) cobmonars ycTaHOBITEHHBIE IpaBuiia MyGIMYHEIX BEICTYIUICHHH M NpPEIOCTABJICHHS
KOHGHIEHIMATBHONH HHbOpManuy;

16) yBaXMTENEHO OTHOCHTBCA K MESTENBHOCTH IIPEICTaBUTENIEH CPEelICTB MacCOBOM
uHdopMalMM 1m0 HUHGOPMHPOBAHMIO OOIECTBA O paboTe yupex<IeHHs, a TaKXe OKa3bIBaTh
CONCHCTBHE B OJIy4EHHH JOCTOBEPHOH HHMOPMALIHH B YCTaHOBJIEHHOM IIOPSJIKE;

17) mocrosHHO cTpeMuThCS K oObeclmeueHMIO Kak MOKHO Golee 3¢ deKrTHBHOTO
PaCHOpDXCHUS pecypcaMy, HaXOASLIMMHCS B Chepe OTBETCTBEHHOCTH pabOTHHKA y4peXAeHHUS.

9. PaGOTHUKM YUpPEKACHUS B CBOEH NCATEIBHOCTH HE NOJDKHEL JIOTIyCKaTh HapyllieHue
3aKOHOB M HMHBIX HODMATHBHBIX IPABOBBIX AKTOB, HCXOAS M3 IOIHTHYECKOH, KOHOMHYECKO
1enecoo6pasHOCTH JIMGO 110 HHEIM MOTHBAM.

10. PaGoTHUKY yupexneHus 06s3aHbI IPOTHBOJICHCTBOBATE NPOABIICHUAM KOPPYIILHH.

11. PaGoTHHKH yupexmeHWs  06GA3aHBI NPEANPHHAMATh MEPbl IO TNPOPHIAKTHKE
KOppyIud B IIOPSAKE, YCTAHOBIEHHOM 3aKOHOATENBECTBOM PoccHiickoii Qenepaund  u
CaeputoBckoit o61acTH.

12. PaBoThuK yupexnenus: 0653aH IPHHAMATS COOTBETCTBYIOLIHE MEPHI 110 0GECTIEYESHHTO
0e30MMacHOCTH U KOH(HACHIIHATBHOCTH HHOOPMalMH, 33 HECAHKIMOHUPOBAHHOE pasriameHue
KOTOPOH OH HECET OTBETCTBEHHOCTh HMITH (H) KOTOpas CTaNa W3BECTHA €MY B CBA3H C HCIOJHEHHEM
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UM JIOJDKHOCTHBIX 00s13aHHOCTEH.

13. PaboTHMK  y4YpeXACHHS, HAJENCHHBIH  OpraHU3allMOHHO-PACHOPAANTEIBHBIMH
MOJITHOMOYHSIMH 10 OTHOIICHHIO K JPYTUM pabOTHHKAM YUPEKICHHUS, JOIDKEH:

1) 6piTh oOpa3noM mpodeccHoHamM3Ma, Oe3ynmpeyHod pemyTaluy, CrocoOCTBOBAThH
(GOpPMHPOBAHHIO B YYpPEXICHHH  OjaronpusTHoro nans 3¢p@exTuBHOH pabOTHl MOpaIbHO-
MCUXOJIOTHYECKOTO KIIUMaTa;

2) TIpHHUMATH MEpHI MO HPEHOTBPAIUCHHIO U YPETYIHPOBAaHHIO KOHQIMKTa HHTEPECOB B
YUpEXICHUH;

3) mpEHHEMATh MEPEHI 110 MPEeAYIPEXACHUIO KOPPYIIIMH B YUPEKICHUH;

4) He JOMyCKaTh CIy4YaeB IPHHYXAECHUS paOOTHHKOB YUYPEXKIEHUS K YYacTUIO B
JIEATENBHOCTH MOJIMTHYCCKUX MAPTHIA U OOIIEeCTBEHHBIX 00heINHEHMIA;

5) mpuHMMAaTh Mephl K TOMY, YTOOBI HOJYHHEHHBIE €My pabOTHHMKH YUPEXICHHS He
JIOIyCKaJIH KOPPYIIHOHHO ONACHOTO NOBEACHUS, CBOUM JIMYHBIM MOBEIECHUEM I10IAaBaTh IIPUMEP
YECTHOCTH, GECIIPHCTPACTHOCTH U CIIPABEIJINBOCTH;

6) HECTH OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOJATeNbCTBOM Poccuiickoit denepanyu
u CBepiJIOBCKOM o0yacTH 3a ACHCTBUA WM Oe3leiicTBHE NOAYMHEHHBIX €My pabOTHHKOB,
HApyIIAIOMIUX TpaBUiIa CIyXEOHOTO NMOBEACHHWS W NPUHLIMIBI NpodeccHOHATBHOR, ClyxeOHOH
JTUKH IIOBEICHUs, YCTaHOBJIeHHBble HacrosmmuMm KomexkcoMm, eci OH He NPHHAI MeEphl IO
HEJOIYIIEHUIO TaKuX JNeHCTBUiT min Ge3neicTus;

7) ¢ HOHMMaHHEM OTHOCHUTBCH K KOJUIEraM, NpHU3HaBas HX NpPaBO HMETb COOCTBEHHOE
npodecCHOHATBHOE CYXIACHUE.

I'nasa 3. OBIIUE MTPHHIIUIIHI TPO®ECCHOHAJILHOM,
CJIY)KEBHOM 3TUKU PABOTHUKOB YUYPEXJIEHUSA

14. PabGotHuk yupexnaeHus o0s3aH 3Q¢HEKTHBHO HCIOIB30BaTh CiryxeOHOe BpeMs IS
JIOCTHKEHHUS HauOOIbIeH pe3yNbTaTHBHOCTH B paboTe.

15. PaGoTHUK yupexiaeHHs o00s3aH B YCTaHOBJIEHHBIE 3aKOHOAATENLCTBOM Poccuiickoit
Oenepanuu 1 CBepIOBCKOM 001acTH CPOKH MIPHUHUMATH 00OCHOBaHHEIE pEllIeHHs B paMKax CBOEH
KOMIIETCHIIMH U HECTHU 3a HUX EPCOHAIbHYIO OTBETCTBEHHOCTD.

16. PabGoTHHK yupexaeHHs  00s3aH COONIOJATH HOPMBI CIY)K€OHOTO TNOAYHHEHHS,
CJIEAYIOIINE U3 OTHONICHUH PYKOBOAUTENSA U NOTUMHEHHOTO.

17. Hegonyctumo aiist pabOTHHKA YUpeKIEHHsT HCIIONB30BaTh CIyKeOHYI0 HHGOPMAIHIO B
HecnyxeOHo# cepe st JOCTHIKEHUS KaKUX-TTMO0 THYHBIX U (MIJIH) KOPBICTHBIX LeeH.

18. PaGoTHUK yupexneHus HOKEH BO3ACPKUBATHCA OT JIOOBIX IEUCTBHIM, KOTOphIE MOTYT
OBITh paclEHEHBl KaK OKa3aHWe MOKPOBHMTEIBCTBA KaKUM Obl TO HHM OBUIO JIMIIAM B IENSX
IpHOOPETEHNS UMH TIpaB U (KUJIK) OCBOOOKICHUS UX OT 00A3aHHOCTEH.

19. PaGoTHUK yupexIeHHs TOJDKEH UCIONB30BaTh TOJIBKO 3aKOHHBIE U STUYECKHUE CIIOCOOBI
MPOJABHXKEHHS IO CIIyk0e.

20. PaboTHUK yupexaAeHUs OTBEYAET 3a OPraHU3AIMIO U COCTOSIHUE CBOEro pabodero mecra
U COOJIIO/IEHHE YCTAHOBIEHHOrO MOopsiaKa paboThl CO CyKeOHBIMH JOKYMEHTaMHU.

21. PaboTHHKY ydYpeXIEHHsS 3alpelnacTcss BBIHOCUTH 3a Mpeleibl MECTOHAXOXICHHS
YUPEXKIEHUS (€r0 CTPYKTYPHOro MOApA3JeNiCHUs]) HMYILECTBO, OKYMEHTBI, MPEAMETHl HIIH
MaTepuaibl, PHHAMJIEKAIIHE 3TOMY YUPEXKIEHUIO, 0e3 COOTBETCTBYIOWIETO Ha TO pa3pelIeHUs
PYKOBOJIUTENS YUPEXKICHHUS.

22. Tlepen yxomoM B OTIYCK HJIH YOBITHEM B CIyXeOHYIO KOMaHAMPOBKY pabOTHHK
yupexJaeHus: 00si3aH OCTaBUTH B HaJIeXallleM BUIE CIIy)KeOHOE MECTO, CPEeICTBA OPITEXHUKH U
JIpyrue MaTepHalibHbIC [IEHHOCTH, HAXOIIIMECS B €r0 PaclopsHKEHHUH, NEpEAATh HEUCIIOHEHHBIC
JOKYMEHTBl HETOCPEJCTBEHHOMY DPYKOBOJIMTENIO I IPUHATHA pEHIEHUs O IOpYYCHHH HX
JPYTOMY HCIIOJTHUTEITIO.

23. PabOTHHMKY y4YpexIeHHS CJeayeT coOyojaTh ACIIOBOM CTUNL B OJEXKAE, KOTOPBIH
OTJIMYAIOT OQUIHATTEHOCTD, CACPKAHHOCTD, TPAIUIIUOHHOCTD, aKKYPaTHOCTS.

24. PaGOTHHUK Yy4YpexJeHHs JOJDKEH MpHAEPXUBAThCS PEYEBBIX HOPM TI'PAaMOTHOCTH,
OCHOBaHHOM Ha HCHOJB30BAaHMH OOLIENPUHATHIX IMPaBHJI PYCCKOTO si3bika. B peun pabGoTHMKa
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yUpEeXACHHS HCTIPHEMIIEMO  yIOTPEOIICHHE HEYMECTHBIX CIOB M DEYeBBIX 0GOPOTOB,
PE3KHX H NUHUYHBIX BHIDAXEHHH OCKOPOUTENBHOIO XapaKTepa, HEHOPMATHBHOM JIEKCHK.

25. PaboTHHK yupexaeHHS O06s3aH COBIOAATH HOPMBI JIEJIOBOTO 3THUKETA B OOILEHHM C
TPaX/aHaMH M [pYTMMH DPabOTHHKAMM  YYPEXKICHHS IPH  KCIOJIHEHUH JIOJDKHOCTHBIX
o0s3aHHOCTE.

26. PabOTHHK yupexIeHus He TOJDKEH OTBEYaTh Ha OCKOPONEHUsl, OGBHHEHHS WM KPUTHKY
BCTPEYHBIMH OOBHUHEHUAMH, OCKOPOIEHHSAMM, KPHTHKON WM HHEIMU IIPOSBIICHUSMH arpeccHH,
YHHDKAIOIMMH YECTh U JOCTOMHCTBO YeJIOBEKa.

27. PaGOTHHK YYpeXIeHHs MOMKEH CTPEMHTHCS B OO0 CHTYyaIlMH COXPaHATh JTHYHOE
AOCTOMHCTBO, OBITH 06pas’lloM MOBEAEHHs, JOOPOMOPSIIOUHOCTH M 9YECTHOCTH BO BCEX chepax
OOIIECTBEHHOM KU3HH.



